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ACIC BUDGET LETTER INSTRUCTIONS
ACIC has developed a pro forma budget letter for you to adapt and send to your local MP to support the formal budget submission process.  Both ACAA and ACSA have made budget submissions focussing on common issues such as continuation of the CAP, the need for a sustainable capital system, inadequate indexation and access to community care.  
The letter is provided as a word document called “2008/09 ACIC Budget Letter”.   The letter seeks the support of the MP for action on aged care issues in the 2008-09 Federal Budget. 

Optional modules (outlining the issues listed above) to include in the letter are provided as a word document called “Issues Modules”.

The following instructions will assist you to prepare the letter using the two documents provided: 

STEP 1

Address the letter to your local MP (or other recipient)

STEP 2
Pick the module/s you wish to address in your letter and copy/paste into the body of the letter.
STEP 2A
If you elect Optional module 1 you must calculate the impact the loss of the CAP has on your budget and insert that amount in the 2nd last line of the module.  You must also delete the note in the bracket which is included to assist you calculate the financial impact.

STEP 2B
If you elect Optional module 3 you have the opportunity to outline impacts being experienced in your building program as a result of the current capital funding system.  You must also delete the note in brackets highlighting where you could insert this information.

If you select Optional modules 2 or 4 you do not have to add any text or delete any references.

STEP 3

Add your signature details and signature to the letter.

STEP 4
Ensure your contact details are included in the letterhead or add into the body of the letter so that the MP can get in touch with you if required.

THE LETTER IS NOW READY TO EMAIL OR  POST.

Thank you for your participation in this budget letter writing campaign. Governments take action more readily when they believe there is a widespread issue biting in local areas which has a groundswell of support.  Sending this letter will assist Government to understand that this is indeed the case with aged care issues.  
